
AIMC Herbal Pharmacy Safety Plan 

 

High Touch Surfaces and Cleaning Protocols 

Herbal Pharmacy High Touch Surfaces: 

Intern Computer keyboard and mouse 

Intern desk area (by doorway) 

Metal Work Table tops  

Metal Scale buttons 

These will be all cleaned and disinfected at the end of each 4 hour Herb Room shift. All 

disinfectants used are EPA approved for COVID-19 and meet CDC standards. 70% alcohol is 

used to clean the computer keyboard, keyboard cover, and mouse. Natural cleaners with the 

active ingredient Thymol are approved by the CDC for use against Coronavirus and other 

bacteria and viruses- these will be used to disinfect all other surfaces. Cleaning products are 

kept by the sink. 

Herb Drawer Handles and Refrigerator handle are used less often. They will be cleaned and 

disinfected once per week. Or, at the end of any shift where they have received excessive use. 

Floors will be swept at the end of each 4 hour Herb Room shift. Floors will be mopped at the 

end of each work day.  

Pharmacy Directors’ Work Area- desk and computer keyboard disinfected at the end of each 

day they are used  

 

Clinic Entry and Restroom Use 

All personnel reporting to the Herb Pharmacy will check in at the Front Desk and follow the 

safety procedures outlined elsewhere in this manual. After checking in at the Front Desk and 

sanitizing hands, Herb Room Personnel first go to the conference room at the back of the 

building and obtain a clean apron to be worn during the shift. They then report to the Herb 

Room and wash their hands immediately upon arriving.  

 

Restrooms: Pharmacy personnel will use the Restroom adjacent to the Pharmacy only. Other 

restrooms are reserved for patient use. Restroom door handles are cleaned regularly, in 

accordance with the procedures outlined elsewhere in the manual. 

 



 

Sanitary Supplies and Personal Hygiene 

At the start of each shift, all Herb Room personnel wash hands. The non-touch paper towel 

dispenser in the Herb Room is used to dry hands. If filling a new prescription, and any interval 

of time has passed,  hands must be washed again before starting. 

 

 

Required PPE 

The Pharmacy Director, Herb Pharmacy Interns and Work Study Interns use disposable gloves 

and face masks during their shift. Gloves are worn while filling prescriptions or when touching 

herbs. Masks are worn while filling prescriptions, and if 2 people are in the room at the same 

time. Aprons are worn by Interns as a barrier between themselves and the herbs (FDA policy). 

Writing Pens- all personnel are issued a pen for their sole personal use. All personnel must 

bring or provide their own pen for their shift.  

 

Social Distancing 

The Herb Room is open to Herb Room personnel only. Maximum number of personnel in the 

room at a time is 2.  

When presenting an herbal formula to be checked for accuracy, Interns place the formula on 

the metal table in the center of the room, then step away from the table and maintain 6 foot 

distance while the Supervisor confirms for accuracy.  

The Interns use the Intern work station by the door as their primary work area. The Pharmacy 

Director uses the desk in the back of the room (12 feet away) for their work area. For further 

protection, the Pharmacy Director’s desk is surrounded by a screen.  

 

Screening Control 

Personnel with a positive coronavirus test result, or under investigation for coronavirus must 

stay home.  

Personnel experiencing (or exposed to anyone experiencing) any of the following symptoms, 

must stay home: 

Fever, chills, new cough, shortness of breath, wheezing, sore throat 



Personnel who have travelled outside of the country in the last 14 days must stay home. 

 

Safety Reminders 

Safety reminders regarding the above precautions and procedures will be posted in the Herb 

Room 

 

 

Safety Training 

All Herb Room personnel will be required to read this document and complete a safety training 

on the above protocols before starting their shift.  

 

 

 

 

 

 

 


